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_,J/}p'us mstitutlons that Eg)tl uted to the wc‘:k on  the tolé:[yme

P C?’uu‘&'“ top line. & P> ‘}& R L

Deﬂnltlon of the hbrar (T J% A QO
A FoOT oF bulldmg that contains a collection of books

ete., that can be looked at_Or ﬂl‘ borrowed
= s-P

W@ The Word hbl ary comes from llber, the Latin word for .

"book™.
2l oz O s gl ossd
5&3 = Hmvever; llbrar){ cpllec [ions | have almost always contamed
%D‘” a varlety of of materials. ... - .
eyl - EaiE 25 o2 (e
?3 Co tempora librarjes maintair coi!qctlons that include
a4__=; P LR
#not only printed matérials sug.h agsbooks manuscnpts, :

s, f’newspaper and’ maafﬁl es, hut als%@re Foductions, -
. <’¥,\ films, Sotn &Z s and video recordings; mapsjph otographs é ;’;
microfiches, CD-ROMS, computer software, online (7

Q\

databasee and other medla
s

E Types of the | libraries:- =)
A4 \
20 GNP =

_1. Public libraries.
@-—/ _2. School libraries.
©ees Lo s 2l _3, Collage and universities libraries.
’é\_)_su _4. research libraries.
“ap L = Specml libraries.
Z ,L’.: 6. Government libraries.

Al | : S W u)ﬁ\g
Usmo the lerary— Qj}'d Catﬁloggesb\yw
\ Card catalog EniLies ar & ,rmted on cards that

llbl‘llies ?fﬁ'anﬂe IG%E a eé 1y m drifyy Bji Acardy g |

OL'N‘\ catalog us ali con a ins thlee tv s of cards for each item 4,
ySuglly

# in the library's cc‘)‘[fectw%v, T '\jul .Y
\The first type has the ¢ fu!t 101's name 3 0 el per ps oF

W

e second has the fitle of theaimok or other item on the

The third has the 511b_1ect of tlge 1teny on the.‘tog hBE b
\-ﬁ sual the ﬁioect hea uﬂfﬁo is prmted m all capital letters
CatAlip S L 2
Sor in recl forturtiier emphasis) Each drawer in the
library's card catalog has a label te]lmar what letters are

mcluded in 1t
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> The dictionary:z,.rsf) 20

prlon s

C_Sm Loy A book that lists the wordsof a language i

alphqbetlcalgaer ind

her hnou ge.

13 te!}gs_’} ou wh@’t they mfjgl, 1;3

the sqme dr & oy

Cogs ~

T oy ] ¥ Most q‘i:jlie hﬁ)guaoe dic(ranarles provide the

f(Jvlicn»fvmtF mformatmn about the words they contains:-
S\ O 5 LS 5 7S

. The spellm  of the word, =

A
<. The p:jnlmglfégg)fn,), U:,a _ \_ Ry
- . The partg s of speech or ﬁmctlon of the word, ,

4C5L_a_ll

5 ke o
PN The mam me*mma foliowed by any othjpr méanings, -

5 # = Its derivatives, and its origin and fi formation.
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‘. What is \resgﬂ}'{b TPy s d,_J, Y B fapnet o s
A Fesearch i$ essentially an investigation, a record, and an analysis or evidence .

P
for the purpose of galnmg knowl dge. It isan investigation of a partlcu]ar matter ors!

i problem) © & = ‘
library paper ( sometimes called a research or term paper is usually a fmmal

well documented composmon based for the most on outside readings. These
readings may from various books in the library or from a collection of essays on a
specific subject, a collection commonly called a sourcebook."

? OLzalztzes (chamgtemstzc) of a Good Research:-
>z T T

,ugl Casdd L s tup!,,l
A good resear ch is character:zed by the following quahtles

,»J‘ 1. Thoroughness: oG e Gu 2 é-jLu 9
Y Itis 1mportant to Write a well-built 1ersearcl} The results and the {indings of the

~résearch sh&iild be cofﬁp]ete a;ﬁd copipre enswe To achieve tborouohness, g}e
AN researcher should EXamine Ug_}}ll all tbe a%g ¢ts of the ?éﬁ%féct and find out
‘v’ﬁf'ﬁs possible so s%‘éﬁls to arrive at aceuraté ongdCertame relying on a single
“source is often confused in writing a research, i.e. not sufficient. ; 4

Z¥

o2 Bracimess: oo JE Glie C)U) [ - R

c;_;’ln j:ny research work, th\ere IS Jio C’L;'fl)l .carelessness (i.e., glﬁsss work,
inaccuracy, unffnmdﬁ a sumptl ns 01 ast pnciu510ns e inve t’g‘at:on m“st
be charadférized b’v careful attention t-ﬂ"é’etaﬂs and a ly g;_EThus1 aceuracy is
assured firmly, assumptions based strongly and conclusions valid. This means that
if the researcher feeds rules to a computer correctly, it will make no errors.

* TJ*P 3. Honest}ﬁa V Lles A W! _,‘,p_i 4,,:,)/ _/l-¢

.l

,,.;2

(‘/’ Uses ffx se. soqrﬁ% estl oy I the ﬁ?‘ 11 g [ the mvestiaation The undocumented
and in credltﬁ:j ouowmﬁs f: om other wor s are serlous opposmons to oxuf the

main purposes of a good research( originality W afes Taipr e
£V IO S L YA Y 22

i

A),—LN\ A Ecanamw\ s EHles!  Bauaady PR _va,,.g
A 5M % g

I

The research must be econo, 1cal Shor&el statement that, ¢ tqlg e same

¢y perfect idea of long onés are thé best The SIm‘)IEI%‘lﬁgl 'n is the Wote power fil/.\The
research should involve-what is exactly relevant to the subject.

St 2 agedst 2 sl o Ak iz
nmr)‘

5. Starting with an obselvatmn and ending up with a theory (co

=
e B
T LGP 5s  ZAsn? '
Ag_fy/{/ Hypothesis, data, \ heory (conclusion)
Observation—> 1 statistic studywb@\-)l‘f)’ L\Jz—i—f‘
‘lassification, analysis, TR T4
Pl SR ) : ,
(g .



[ e
o P\ 6. Objectiv W 5 '
_wfp/ 0. Objeg fveness:~ . s b Lt N S DL m5zf s v
N 0 Any Good research should be ﬁb_gectwe This means that there is no room for
=D emotion. The ggsea’rchg sl?crsula o"ﬁi déle mfm?&&ittmn (data) he ﬁfro%ﬂhe
e books scientifically w1thout %v condideration to his feehncrs and emotww
: Unreasonable prejudice is not desired in any good research. <=* 2 by‘v&\ :
: . - vt o) oA =
Jhat ape —= The steps in writing a research - Q—-”"sljm @ oS &2
Lo\ A W& ==

e
1. Ch>oo~:mg and llmltmv a subject. Tﬁls includes:
:’f”fais‘-’,_ﬂ.r— kg A. Forming a statement of the problem
,;_,L;,JA B. Forming a hypothesis.> 3502 :
/';'”‘—’—5}"33’# Preparing a preliminary blbhography . N :
| e Mfr“’ 3. Developing an outline.<> LAV s S sbI Lo _)»JJ\
'pj_l i 452 L 4. Taking notes on readings( colleﬁmu and organizing the ev1dence).n

Y1 B 5. Writing a properly documented paper and drawing a conclusion. =
e Pl PP T AR L 40

- How to find (choose) a subject:- > ¢ ot ;MM A s
Yo decide the purpose of the
er, with the instructor's

ze a sociclogical
research up

— T
\;1_-).'5 Ak}
- -— -

The ﬁi— _

with an eri‘ectave and oﬁﬁSf}’l‘ﬂU 8 ﬂi(cmaﬁus;me) ﬂ}
by your own mt’erests tfae needs of readers, or the demwds ef an emﬁz‘iw“r
r\/ A_,.-d—-..a—'-’ \ d _Jl 5\3_}5 éj_e)\‘ ,{_ s T D { ’ (‘1} " 5., ﬁ s {r':z".,a.
oLk arye —-T‘w main methods of ﬁuémoqsubiect- e » ALY [ o ek
%ﬂféj!—)\ =S _a,.s’_»&\ 5*«0_,-.1’ : )5“*‘) -
/l sing Personal Experience for Topic Discoveryi- =~ v 7::”/2*

Perssnzﬂ gxperience such as t: av el 'md d]rect observations may lead to a Subjeu
(tO{JIC) of a research. Pt ERVIPIS o

. i P e g
Talkmﬂ (commlmmg@) Wlth Other 0 Fl{lﬁA Subject:+. U \_gx, Eaet a5 j‘
U\})\:J\Convezsatmns;dlscuqsmns and e"ﬁ?ﬁ aw ments w%h ]H\’ebtlo‘ltﬁis, instr uctossf ‘
A 'friends, ete., may very helpfu! in fmdmo and choosm\ﬁ a sub_]ect of a research.
;‘\_A;,g\ o ¢,=_;-.,..r_a=u‘ _)bjz\.zlk = ‘%’M)J "“"‘s‘f&\ e
; f'ff)\ bying (de%_g%di:ig) on prev:awgttm eg:jfsmﬂ‘edpe}«d BT ) B2
Books, atademIc L0111 se @d prehous research PLOJES cts can _sometlg}gs pr ovide
e |

54

the zesearg&};e; wlth an appr opnate ject. If thexg esealchel ré4ts a book, some of
...) S 2:—&—*

its"ideds may le’ld him towards a EopxcﬂAn emhm research pwae‘,t may have

5

f suggestions for further investigation. A review of an earlier report or paper might
Jead to a new research work, ete.. , ) By
\Jﬂ/l ._))L'w_ﬂ,ﬂh }\?3\ j J\ l;'o\ 2~
Usma_B_gfﬁﬁm (source) W 011{3 and Guldes for Cnoosnw a Topic
(subjecq T QU j,_pbs__‘ ’2/ (e Jj,ww_;_w o

ficular subject m‘} gen Tal reference 2 ‘nmk svcl _as:

- ﬁj)\ ency rclopedmtq his;ory t%t 1efe1en£)e poK biacg;m jomiml AT tzcie can olne & the
i
Vo researcher u}”% and sépme b?mmmtmd for the subjectyIn fact, some books on

A
research include lists of suggestions or *wttlps for vesearch paper pw}eu‘
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Claet oy gy aﬂ‘) ST
. I
5 Q Usmo Imagj patlon to [‘%ﬁlﬁ__‘p a TOPIEG z ehsdl fye %ugers.}Sl)urce materigls .

rch of ans
=, The c_researc] ch papér requires exercise in seay Jl

| Yay er. to fiind and narrow a topic,
d versations ith, & a help the Researc
S o3 Eggzﬁgsné;ds to set back, re‘lax an ’fhmk o:?ffsue?s) Out that thinking a new

— but oy '—u_g t
topic for a research ay be possible. 7 ubjecl, may ﬁde primary

eas
~However trlge readmg fo find and chooge, e
;J\”Vsources su h’ﬁgf Nove ls etL"‘fer? ln'ili:a'r{;lews, d case studxes, but most of it cons

of essavs in books and Jenma]_]mggﬁs and scholar on the field concerned. These -
%—l———s’—
w . aretg_a;;lled econdar soun es. Here it is adwsable to:-— c?.;éy é\_ﬁ\w»l\ {50

~a. Look at thegable of (ffenJ 15 to Fndh,% BN T M
b. Examine ¢arefu ly ook In ex,to fin i; L so 8

c. “S¢an an Encyclopedia Afticle when searchmv fot--a subject,

d. Search the He{q_dmcr m_Permdlc_a_! Irrdexes.
c D Z A - W,

o 0 I
S ! s AR
Esears }cl{cosmﬂ aéﬁbj/ea‘? LL,PF

(,z What should the researcher to avoid in
In his looking for a subject, the researcher ShOuld to avoid the following:

(‘)_gMJujI Controversial subjects.
5 2. Highly technical subjects.

~ é .L.-Z)

@'\’&f )*‘”L") 3 Distasteful subjects.
. M,L,p Subject%;hard to investigate,
ot a Too board subjects.

g
3
T 6. Too narrow subjects.
’u_!/"LP z
\» 2 Vague subjects.
a

7\)-2) .
. e SBZ L sses sl
TeoY Lo st -}";—r How to consider the subject of the research?
The researcher may take his decision to choose a su bject by the following
considerations in mind o =z
o i ety gre bw Jhe will be
oo '\ 1. Interest: The re earcher must be keen og cthe subject PECal>e
= w1dely and &8éply involved with the mvestwa‘fmn of his ICSE\'I\" ‘ch project. 2
" . il Cy” Jo\aly B );‘s‘ the important
N ,X,‘;u/) e Avallablht of soyrces: The Tes 1ese l‘C!]El' should be able Lo_]uﬁﬁlif P
vl

12> sources abbut his sdbject] HE shtld be “Sure that the Equipiment "“jd the
resources are easily obtainable .o ;

—STET T v, St yﬂ_%f ..g,._éé")‘d"‘} U,\-ﬂ Cn/a‘d\ “s oz ;
1. ‘3. Involvement _The researcher should kew in mind that Hje research paper
/M’}j\-/ Aimpersonal in natlyﬂe should be certain that his researcit is not Sllbjectnt
71" " and argumentative.. ' ' ;

\/A> (_..)'ﬂ' 4.-’/) - _______ ‘

‘ )\ 4, Eglogrlateness Any gdpa:ch papex :r&ﬁtdbe ac]_a,npn‘t ﬂlshcin be
- ii through Jhe w}jy of thé sources btaimadle w tﬁer th are
‘%\[ ]’/

™

primary or sﬁnda l}Reseai ch writing requires ‘ICCUl"iTC facts and evidence
support the work project contents.. '

= \5\'\@4%— uw\e ~'\\N-¢ Q;g'\f\%\Q\. er')c\ovx'% 5*\'\“'\' E\’\@M\e& \Dﬁ '\*ﬂ*\‘d"e‘”‘/\
\;}*&5 AN\eve veSeowe.Mer“ LAY Q‘\r\gﬁ%\% C‘-%W\Q\DQ_Q,BQ CZ

- LZ N By &
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AL e Nl s % .\ i . /““—”"‘“" Vi .
_,.._L\,L,-J 7 Y ‘-N'\‘m&.-é o " \\.uQ \ Y ?J{} g'\ “) \ g s /
~ Aore N\ Ved  aules \- \, 0
: E Mt Ve saledeeh S e seal of Hwe Asecweys Latng MSr TS
X A’b‘fabf;.\s E C‘.O,‘-é)/o GKC\A) ’H”\ﬁ v c\f DHJ? 4hie dea ¢ \
P ¥ Restricting (limiting) a subject: role of dhe siudendis R

e

o CU
f."}!;—}s-}}_j‘
L’i)i_/,‘-'f“-j :
I

b\,

Mo ¢ ltwided sulggesk o Thve Tegh

al '_—)L‘Li" oAy S 3002

/}P

(‘))ﬁ display a *’3“”“" np of unders ;gnc ing. As a matter
@ L2 1 J]J
%! 5“’ ‘hmﬁma with - ti*ezsliﬁne{’t Eﬂ? about the title of the topic

AW A Voo, What does he nepd to tell the audience?

/,_"\ ‘/ 7 AR _ﬁ: P—S'\ P d/_}y_))]_'zp

--’Lm..)

5 Research writing l‘eq111i§a .accurate and documented f.zcts and evidence Efc_)}

/ K._../, b . ) = / ,
% & support the reseazchel'n pljposmon, which should ocus on 2 spe:gug issue{ Vegtie

and md’)finhe staferents abotit a cen‘éﬁhzed subject [ad to an ineffactive resear ch
Restricting (limiting) a subject for a library paper depends not only on the assigned
lerzﬂth but also on the materials av ailable in the library or source book.
e‘b

- General subject: Symbols in Literature.

- Limited subject: Symbol in Poetry.

- More limited subject: Symbols in Romantic poetry-

- More limited subject: Symbols in the Rime of the Ancient Mariner.

- More Limited subject: The Albatross af, a Sy mbol in the Rame of the Ancient

Mariner.

o b inte by th
Exercise: Give three general subjects in "which you have some interest. Then by the

pmc@sb of limitation drive three topies t'at are suitable for a, hgmr Y PEPEL-

cres W1 /” PP R:‘_S 2_3.49_,3‘ > .
The preﬁchez c an F restrict (limit, nay row) the general subject to a specific by using
the following te c«maqueﬁ, (ways): o
gu/\ PARN sV, m - -
1- Meetipg the Neeils of the /;,%%mc | o7, 2 azd
Z- De—“c’ergmmnc the *;:/jnmo jnuatwm, éuﬂ?./ka ’Zi_ﬁ;i
ko D*"Veﬁﬁmd a p,'r imina‘yy ﬁeg;s, AT SLARS! B i a—
4- R‘;es{nc‘tmc andi T‘\Tan rO.wing Dgsunlmf Ty TOI ics, c
30 5 Rl ﬁﬁ- _ \ygr\

N Xemt\M" VSRR Wsed m WJ’J'mc 10\ by B Nandn Moy 5“‘\"‘)“’1’
¥ T : -
1. Mieeting the Needs of the Audience; el 3 B AL

. ar
Al Colleges, ingirur. tors are, recfaided as a pmmarv 'mdwnce,\s_othe: _i?;qezs _;e
\_a-'“" L] Lo \ )
Supervisors, [ n'ﬁ"fers, z::gd spe(:lallst in the jPCf Genet ally speaking, t
eéé

v R it the wrri%aw to
e g,mwcher a_ddl?sses mtellloent ang u }‘{1’-.:{] yeaders who % e*{pes A Y,
of fact, t £5e reat ers are

they opp to lﬁc / MOYE 8
The researc? jer should have in mind the foﬂo'wmc cguestlons

Vo P a. ﬂb o is his audience?

=i Vol b. Whai does the audience know?

ish his strategies of topic de yelopment on’™
ords, it is T quned to match the
telling the facis 10 the
prihy and new,

T herefore, theresearcher needs to establ
th.e regard of the assumed audience. In other w :
- lience A

contents of the paper 3 with the needs of the auaien

audience withont insulting their intelligence, and saying somex thing "
and approaching it from 2~ diffevent point of view.

b &€ -




e | |

- /-’
PP = oy ells
_ // i ‘Be.termining the writing situation: 3 - -
[ AILN  gpy o sV sl Et e calen

-+ To realize 1.'5]8 purpose and the andience's needs, the researcher should write
- BUEC R o Aean 2 as, {7
g"/;}paragr'aph fhat incTades the folﬁwingﬁﬁﬁ% as possible:

: b1 crw 64,1 a. The purpose of the paper,
o o lp g s{2)t b. The intended Audiche,

t3V 3,4 I\ c. The personal wtiter, . : | '
A=

1\

c -

- 4_Lp 4y d. The thesis or hypothesis.
3. Restricting and Narro wing Disciplinary Topics: ' -
C | Gedlhs oo e oodl 20 9

Every disg;?ine, whether sociology, geology or literature, has its analytical

#] }_n‘.h;.e.ﬁ_} ¥
@\ E?E:E;I“Sl:‘eifvhlqh r.gqu};‘e d;gjall-efj 52”,,,95,‘*5' L‘%‘*)ﬂ rejt)&ﬂﬁ soon iﬁ_jn the xmp%fgrice |
azl i IRV G4
=l anguage —Imagery symbolism
E23 Theme *@mj')‘Character Seting 4\
2 u> Narration o ) Structure Irony G !
Similarly, the psychological writer becomes familiar with:
Systematic Sampling Experimenting
Interviewing Measuring Correcting

\ - Y - -
_Lop> o o)
4. Developing a preliminary Thesis: g -
LL S 2oty e el L2 s
it © @g—etsﬁ statngent ex&ands tg%toplc lrgab_a‘ scholarly proposal, one that the
researcher tries to prove @ﬂ%a@mst argwment. - ious,
instead, it carries a knowledgeablé reader to another plateau.
Soe N ndy aen
- The Preliminary Qutline: o o e e
e slmd aad ootah P S Tz
After completing a préliininary bibliography and a mjrimum of general reading
- <= 2 22 g g SR e
on thf,'e_s;}‘bjg t (tyyo or three squrces, the resemg?{ IEE‘EEES a pr%ﬂa&ary out‘gue _
oy that %igvgilcfi)r@{(ms Eg)l‘]ﬁs invegtl'g%ggn. This outline helps the researcher d‘ig’czﬁd T\"
ir-r%f yant m‘a’teria]s from his bibTi’cfgraphy and Write va fiablépasrﬁ; ses on which he &
will take ng?es} If the researcher takes notes without first knowing what he is

Tooking for, his efforts will lead only to frustration. '

The researcher, however, should not adhere too rigidly to the preliminary outline.
Although the outline, as has been mentioned before, will direct his reading, reading
.will almost suggest ways in which the cutline may be improved. No outline should !
be regarded as complete until the researcher paper has been finished. As he takes '
notes, the researcher will probably revise his original outline frequently, adding
subheadings, perhaps dropping some heading entirely.

7




NG (\

// (sources) he rexds. He should slso be skepticgl about accepti

| e ateah i e T g SRS
Fa
Todrawa rﬂhmmary_ outimejf is usefui ‘EGJOHOV} tﬂese two steps:

==,z

A. W,l ting do den eas of code words mqr{gugh list. fg 2, s HAU AT

B. Gr in drder to the list by arr ancrmo the ﬁ’é‘{ﬁs mto major and minor ideas.
< B\ EES

Outlines may appear in topic sentence, or paragraph form. Topic out!me, every
heading is 2 noun phrase, is the most popular form. The sentence outhne mcludes

full sentences and the paraﬂraph outline includes complete p'n‘acrraph _
a3t "‘"JJJJ’:"J‘WE ! Lo éﬂ/

.FOE‘BIUH Language.

'Z’,__/":LL\ s C/\S“b b ":\2_-9
— R A suggested prelamlna\ly\outgni;\

2. The deﬁnﬁ;—an of Subji'itwe Tésts.
3. The dew? of Oﬁctlvelests. o g
2t 522

22 The Techni ue of the S’ub]emve Teﬁ‘s
Rﬂan Techmque of the C?bjectwg Fests a&;{}j\ 2L
E%nfferences ﬁet%(veem Oﬁctnve and Subjective Tests.
‘@Wekaness of Subjectwe andebféftwe T ests.

=g fad § \olh
& The Lano‘mee Acﬁvme tja&%e d subjecﬂvely

xduud L

g=1]
(“J 22 The hncuave Acfivities tdste d cbjéctively.
A’DJ\ 11" y_‘a L
Taking Nﬁtﬁﬁl

As researchep takes notes on his readings, hie should be able to find and evaimiL
in a minimwm Df time and efforts. To

/ useful passage

ng from others o
ry book careﬁalh/so it is advisable to uge the table of contp
pqqsaaes he

P
/them and u

to read ev
index of the books and Iearn to scan the pages rapu:llv until he finds tH ;

)

!n@%do. U‘Lv_p\\.&'\v ”‘5\ PV SV =il q/_,u,« , 3"L~..L. |
= For t*lkmﬂ notes, the researcher should have the foélon ing conszderatwm in
L};}) ind: MenwASon Snenne [ :
Y//J"‘LL\ ;UU.\
4 The evaliiation of souirce muaterial:
== A rough outline helps the researcher to focus his reading efforfs on certain

headings, but it may not help to evaluate the quality of what has Peen found. To
-, do this, the resegrcher should be/curious and tyack down facts Arom -the books
g every printed
words as absofute. Constantly,’the researcher is to review, verify, and double-
check his findings and discoveries.- '
oy Avar _JJ'U-‘?_J
__. US:;?GRecenrResozu‘ctk. i bR @L,,,q /JLE,J] s ot
Haj_ry_&aﬁ;gh‘;i should nse the niost recent sources on his'subject as
- much as pussm?__i A Book miay treat a topic extensively, butits
copy¥Fight'date is very old, its content is suspect: time and

devélopments may Have passed it by.

et what is needed f}r his

paper ( reseafch ), he should g r,(? hrouvh many books ay(d articles, rejecting shost of
y a section here and thére. He does not haye the time
ts and the

Ex: Subject: The use of SEIb_]PCfWe and Ob]ectwe Tests in Testmo E*‘whsh as a

<
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QDW(,»\ ."/‘L"fﬂ” Samg s )_:-9/ 4—»—"_;3.;-’ ' S s
3 Ustnaﬂelzabie Source Mﬂ{%’_{?[&'—" y ceedt Sws S C-)\M =5

oL The ;'T’aB—Le sources shou[a be used gettmcr tl}ﬂfacts and eanatligns The

iy C et .
Q/"’P Tesearcher should l?ﬁow w'ﬁ_‘efher he 'm or of_ﬂm book (soun,k%):he Feads knows 5

Cy)g_l—SUSIl-EJECt quxte Well/ and whRether he has on official position that implieS2: o

competence] and his reputation as an authority as well. He should also know

whether the author is prejudiced in any way. Is the work(source) recent enough to
provide up-to-date information? Is the edition used the latest ome available? in
general, scholarly journals offer more reliable evidence than magazine.

o/(\{-/‘)/ﬂbwé}l Aot s

"%

4. Quotmcr the Best Scholars: —_ip 2 ¢7U50 I, 8 0TI S B P
a4y The L€ Qai‘cher shoirld be cargfu\‘_n qyutlgg_mqterlals related to his subject.
s _g——= s\a o
Good au horltles on a topic are usually mentioned in various sources} Seveml
methods help the researcher to consider the best scholar in one area:’
a. Asking the supervisor or instructor.
b. Watching for certain names that reappear in scholarly materials.
¢. Checking the writings of an author in the Books Reviewed, ete.
(-‘J./G"——r'\ ,4.2_;;: ssloo
5. Dsmg Relevant Source .Matei mfs I paeSy olbs esls  gew S\ =58
Kn wmrr thé relevance of a source to a toplc requires checking several items:

3\ ]

The c%plete titleywith subtitle mdlcates the book's relevance.
The Tabie of Conter nslhalpa to notice chapters that touch directly or indirectly on

” the top, 22

& The preface or iptroductionserves ¢ ag a critical view on a topic,

4. The a penglxo el's, addiﬁonq\lmate{mls {%[.j_i\}ltcn}::rl‘:c’{= PRt
&. Thg:g}ossa Y l:sts dbﬁle cqmpiex' frea 1gs on tlegjopﬁ, o Y oy

£ The blbhooraphybﬂnd fqotnot’ps suzg/g‘gét & sources for later\reseai ches,

a,
D.

g. The mf(& of a rBook ZIVES names and te:m_s&nf’fh page number for aé\ |
AP ltemﬁ méﬁ?mned w:i‘hm thé ’feu '

C

Meﬂmds of Ta!cmg’Noz‘es —_ \Sltoy \op U3

The Use of Note Card:

3 In order to take notes affectively and accurately, it'd be better to write down

—~ [these notes on cards. Large cards afford more space for long notes but they are

more expensive and wasteful of space when notes are short. The follos wing points
o ¥ -
m% taken into accmmt R hen ustbnote Cal ds:
1. Write p!'aml ang’ac 1‘11-*1te11§ without of wdmo -
- r-_,—- T

2. Use the uerL-left ncl o1 er of th&Zard for the 511b3ect

- A OIEusamze ﬂfe n)otes mto a svstem,

4. W ¢ r)) et lsjl ey
42 ntf:a outonftoplg’g’nacqw Slodad s alapg’d\ llas
2. Jgite the Squrce from uh:ch g{e mfox matlond mher@eion the ,{wqes itself

ciearly ‘md accmatehhauthox the tjtl of the source, place of publication, the
22 2 %,-—'/ =2
& pl!D!?S}‘mS, ime of pu zcatlon, and page numbex
6. The note-cards shouid be classified bﬂ, their SI]b_}E‘!"T headings at the
top.and at the bottom,
7 The information in every-card 5hould be an answer to the research
question or relate to an issue of the preliminary oytline.

i




- There are three basic mistakes easily made whemn introducing quotations into a
reseiarch:-
1- Misquoting.
2- Outing at too great length.

3. Turning poctry into prose.

- As a matter of fact, direct quotation may be helpful when:-
1- The point is very important. '
2- The matter is something to be refuted.
3- The statement concerned is ambiguous.
4- The researcher's citation may be called in question.
5- The point is so well- stated that the style will be an advantage in his work.

4- Outline Notes
' ((Re-read PP.14-15))

- _Writing the Final Qutline

The outline classifies the segments the research into clear, logical categories. The
research needs to modify his preliminary outline throughout the writing of the
rough draft as he discovers new idea and recogitizes his evidence. In other words,
the researcher has to choose the form of his final oufline before starting writing the

-rough draft of his paper (research). Outlines appear in topic, sentence, or
paragraph form; and the researcher should avoid mixing the forms within a given
outline. In any case the outline should be considered as a tool to write a good
research. '

With the toplf_c outline, cvery heading is a noun phrase or its equiv.alent, a gerund
phrase.z or an infinitive phrase. This form is the most popular Mne since it
establishes the main-areas of investigation. )

With the sentence outline, every heading is a full sentence. So this type of Jutline

may sever as topic sentences for paragraphs and thus it will speed the wi+fIng

process.

] As .il'or ti'-:e paragraph outline, a fuil paragraph is used with every section under
oun headings. The paragraph outline may be not suitable for writing a library
paper for.two reasons:- ‘

1- The researcher rtry to wri ' e .
5. B sy satey E:sl.txi;od;n 1}te th{e}: papf.:l when developing only an oufline.

! cliv i - ve - L i . s : R
draft. 3 oped outline paragraphs d'irectly into the rough

mrEm— e




- Kinds of Notes:-

‘MNotes may be classified into the following fypes:

1- Summary and Paraphrased Notes:

The summer may cover either all or part of the work in question. Paraphrased
notes should be written in the researcher’'s own words, ﬁéf_iﬁéi;t‘libi's or any of the
author's language. Paraphrasing is a technique for restating on the researcher's
thoughts, words, meaning, and attitudes of someone else. In other words the
researcher interprets an idea, opinion, statement by writing it. With the précis, the
researcher acts as a bridge between the source and the reader. A précis differs
from the rough summery by its polished style. It also differs from a paraphrase by
its brevity. It requires to name e source, indicate the sources attitude, and
rewrite the materials. It also requires the teacher's judgment about the author's
attitude and how he or she presents his idea. :

It's worth mentioning that paraphrasing keeps the length of the note about the
same as the original but converts the original into the researcher's language and
style. It does place within quotation marks any specific wording of the source.

7. Commentary Notes

It's worth mentioning that commentaries may take various forms
(queries, comparisons, criticism of facts or arguments, idea for developing certain
points into-the most original and valuable features of the study.)

- Avoiding Plagiarism , e

If the researcher fails to acknowledge borrowed materials, then he is
considered to be a plagiarist. Plagiarism is a literary theft. When he copies the
words of another he should be sure to put these words inside question marks and
to acknowledge the source with a foot-note. o

When he paraphrase the words of another he shouid use his own words and |
sentence structure, and be sure to give footnote citing the source of the idea. A |
plagiarist often merely changes a few words or re-arranges the words in the source,
The researcher should be honest in his borrowing from any Source, i.e., to avoid |
completely the literary theft. ' |

3. Quotation Notes

When the researcher quotes a writer's words, he should enclose them in quotation |
marks, inverted commas m ".He should quote exactly, even punctuation and
vagaries in grammar or spelling. There are specific cases for using direct quotation |
of secondary source: ' : :
1- To display excellence in idea and expressions by the source.
2- To explain complex materials.

B




- Model Footnotes- First References

@ 1. Books
For a book, the first full reference should include the following information:
a. Name of the author (s)

b. Title and, if any, subtitle,
¢. Name of editor, compiler, or transiator, if any,

d. Number of editicn,
e. Facts of publication (place of publication, Name of publishing agency, Date

of publication, page number(s).

Examples:-

1- A book by one author) |
James J. Graham, The Enemies of the Poor (New York: Random,

1971), p.73.

2~ (A book by three authors)
Michael Aiken, Lewis A. Ferman, and Harold L. Shepherd,

Economic Failure (Ann arbor: University of Michigan Press,
1968), pp.184-188. :

3- (A book by more than three authors)
_Milton P. Brown et al., Problems of marketing (New York:
MeGraw — Hill, 1968); P.43.
4- [ A book with corporate authorship |
Commission on English, Freedom and Discipline in English ( New
York: College Enterance Examination Board, 1956), P.6.

5- [ A specific Article from an edited Anthology |}

Diana Trilling, " The Image of Woman in Contemporary literature,"”
in the Woman in America, ed., Robert J. Lifton. (Boston: Houghton, 1965),

PP.70-75. ‘
6- | A book with more than three Authors and two editors |

Sigrid Undest et al., The Achievement of D.H. Lawrence, eds. Frederick J.

Hofman and Harry T. Moore (Norman; University of Oklahoma press,

1953), P.7.

@ 2. Magazines ( Journals, Periodicals )
I- [ An unsigned article in a monthly magazine ]
1' African Economy," Ebony, December, 1970, PP. 85-87.
2- | A signed article in a weekly magazine | '
George P. Hunt, "Education of Wanderer," Life, 25 April, 1969, P.3.

3- [ An Article from a Journal ] ,
Tong J. Peter, ' Modern English Poetry, PMLA, (1967), pp.380-85.

@~ 3. Encvclopedias ,
© . 1.7 Jankins Robert,"” Encyclopedia Britannica, 1967 XLL, 998.
- Irvin L.Thonison, " Great Seal of the United States", Encyelopedia Americana,

1968, X111, 365.
=15




~ Writing the Paper (research)

After making the outline as complete as possible having taken a number of notes
on every major heading and every subheading of the outline, the researcher is
supposed to be ready tb begin writing. He should arrange his notes in the order of
the outline and then use them as the basis of his paper. He should write the
materials he gathered in the best way he can, in his own style and in his own words
In the process of writing his research, the researcher is advised to:-

1. Examine carefully organized plan a well-rounded, logically organized plan,

2. Examine vartous approaches to the topic, -

3. review all note cards,

4. Write a rough draft using the order of the outline and the note cards for

evidence and support.

- The Title Page

The title page gives the title of the paper in capital letters and the full name of
the stndent writer. This information is centered on the page and is attractively
spaced. ( Follow the directions ‘of the instructors regarding the placement of
additional information, such as the name and section number of the course, the
date of writing, and so on). Motes that the title page is not numbered.

L 383

- Endnotes and Fooinoies

The common rules for the methods of citation may be_one of the foll wing
types:
1. Footnotes (Notes placed at the bottom of the page),
5. Endnotes (Notes placed at the end of the paper),
3. Parenthetical references (within the text of the paper.

The researcher should follow the direction of his instructor concerning which
type he may use. Footnotes numerals in the text should come immediately after
the part of the sentence to which the footnote refers and should come after the
punctuation except the dash. The number of the footnotes needed varies with the
paper. Every quotation must have its footnotes, and so must all the chief facts
and opinions drawn from the work of others. MNumbering should start from the
beginuing of each chapter. In papers that are not divided into chapters, the
pnumbering will run continued throughout.

- Popints to be considered in Footnote References

Che first line is indented five spaces, .

3. The name of anthors and editors are given in the normazl order, first name -

first, ete., - '

A Commas are used between the main items (but not tefore parentheses),

5. In reference to bocks parentheses enclose the publication data. As for the journsal,
parentheses enclose the nionth and the yéar of Publication,

ok |
7. Footnotes numbers are written (typed) slightly above the line, followed by a space

6. Each footnote ends with a period. v
' I
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- Model Fooitnotes~ Second References

" 1. Books
8 Graham, P.27.
9 Aiken, Ferman, and Sheppard P 188.

10 Ibid.
11 Ihid., P.200.

v’ 2- M agazines
12 Gray, PP. 36-37.

v 3. E Encve i_Qea'm
" Jenkins Robert™, XILi, 998.

- Bibliogravhy

When the paper ( research) is complete, the researcher should look through
his footnotes. Every book or article appear even once in the footnotes should be
included in the bibliography of the research. ( The instructor may ask to in clued
every seurce that has been examined, whether it has been actually used in the
writing of the research or net) . The bibliography cards may be arranged in the
a!phahetnm! erder.

The bibliography lists the sources used in writing the . paper In the
bibliegraphy, unlike footnotes, the family name is to be written first because
bibliography, are usually arranved in alphabetical order by ffaml]v names of the

authors.

When there are two or more author's names, only the first name is reversed
in the bibliography.

Where as commas and parentheses are used in the footnotes, periods are
used in the bibliographical entries at the end of each main part — author's name, .

title of work and facts of publication. Bibliographical references to periodicals,
however, keep the pareirtheses around the dates of publicationn when these follow

volume number.

In a succession of works by the same authoer, the name is given for the first
entry, and an eight space line ending with a period takes its place in subsequent
entries. The entries are arranged alphabetically by title or chronclogically by
date. When alphabetizing title: e.g.

Eliot, T.S. _The Sacred Wood: Essavs on Poetry and Criticism. Londom
Methuen, 1920, :

. The Waste Land..New York: Boni and Live right, Harcourt, Brace,
1935. Or Eliot, TS I»Imder in the Cfithedrai ’\Jew York: Ha:court, Brace, 1935.
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