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The aim of this book is to provide the teacher and
student with a wide variety of suitable

material for essay and letter writing, together with
clear and concise instructions on how

to develop and improve a difficult technique.

The book is in two parts. Part 1 leads up to the
level of the Cambridge Lower Certificate in English
examination. Having examined briefly sentence and
paragraph construction, it deals with the Narrative,
Descriptive and Literary Essay, and Personal and
Business Letters. Part 2, which goes up to and
beyond the requirements of the Proficiency in English
examination, deals with the short story, and
argumentative, reflective and advanced

literary essays. |
Each chapter contains a wealth of exercise material
as well as topics and subjects for essay and letter
writing, thus enabling the teacher to keep a

close check on the written work of the student.
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